Present:

715 PM

05/01

Spray
Sauer

05/02
Peterson
Standish

05/03
Peterson
Len

05/04
Sauer

Spray

05/05

Spray
Standish

January 24, 2005 - Town of Kelvington Regular Meeting- pagel

The 2005 planning meeting of the Council for the Town of Kelvington was held in the Council
Chambers on Monday, January 24, 2005

Mayor: Ed Tetelowski

Aldermen: Cheryl Len, Shelly Peterson, Darren Sauer, Graham Scutchings, Sherri Spray,
Greg Standish

Administrator: Beverley Link

A quorum being present, Mayor Tetelowski called the meeting to order.

Minutes
THAT the minutes of the December 20 regular meeting be approved. Carried

THAT the minutes of the January 10 planning meeting be approved. Carried

Reports
THAT we accept the reports as presented

Administrators Report.

Kelvington Interagency

Cemetery and Pool contributions

Kelvington & District Fire Fighting Assoc.

REDA Financial Report

Foreman’s Report Carried

L andfill
THAT the Town issue an invoice to the Lodge and the Hospital for every load they have taken
to the landfill on Thursdays since the landfill hours have changed. Carried

Policy
THAT the Town make the following changes to our Personnel Management Policy:

Revise the organizational chart on page 1

Mayor

Alderman Alderman | Alderman Alderman Alderman | Alderman Alderman

Administrator

Water
Meter
Assistant Administrator Public Works Foreman Reader
Works Works Works Recycle Depot Labourer
Labourer 1 Labourer | Labourer
Revise page 2

PERMANENT EMPLOYEES OVERTIME

All time worked beyond (40) hours per week, by permanent empl oge% except
office personnel, shall be'deémed to be overtime. Where conditions necessitate
overtime and where work is authorized by the Works Foreman, such overtime

will be banked for at arate of time and one-half of the normal rate of pay, or as
Per Labour Board Regulations. Employees shall bank overtime hours and take
ime off in lieu equivaent to the number of overtime hours banked.

DAYSOFFIN LIEU OF PAY FOR OVERTIME

Emplo except manageria people may. accumulate (bank) days to a maximum of five (5
dayg oy (f;lgsrty_ (4%[)’ hours. h@é) mLPst be%{ilized Witﬁln(athr r%nth eriod and at the W(grl)<s
Foreman’ s discrétion, with mutual agreement. This shall exclude weekend supervision.
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Revise page 6
YEARS OF SERVICE

10 years: Employee’s choice of gift to a vaue of $150.00
15 years: Employee’s choice of gift to a value of $300.00
20 years: Employee's choice of gift to avaue of $450.00
25 years: Employee’s choice of gift to a value of $700.00

All of the "years of service gifts’ chosen shall be engraved with the Town of Kelvington

Add to Administrator duties onpage 11

Management of Drinking Water _ _ _ )
Oversees and reports on gperational, maintenance or infrastructure issues or needsto Council and
the Mayor or Reeve to ensure issues are addresse _

In conjunction with the Waterworks manager reviews operationa recordsand logsona |

monthly basis in accordance with the requirements of section 43(2) of The Watel” Regulations

Receives and prepares administrative, budget and waterworks record submissions for review  of

assigned Council member and to be tabled/considered at a Council meeting

Arranges for and provides annual natification to consumers served by the waterworks on the
uality of drinking water provided and on sample submission compliance. Prepares a report to
ouncil on the state of drinking water on an annual basis ] o ]

Receives and resolves or forwards al correspondence dealing with drinking water operations on

behalf of mayor. and council ] ] ) ]

Prepares financia reports regarding waterworks operational and maintenance issues

Prepares strat?leﬁ for ensuri gig waterworks sustainability

Lré\ém cing and receipt of waterworks related expenses as well as consumer charges for water

Add to Foreman duties on page 15

Overall responsibility for the day to day operation of the waterworks

Develops operational and maintenaiice protocols and plans

Develops safety plans and conducts safety inspections

Budget for operation and maintenance of waterworks

Develops Waterworks Emergency Response Plan

Provides guidance to operators on operation of works )

Staffing of waterworks operators and issues of supervision and schedulln% _

Start up, shut down and periodic operating checks of plant equipment such as pumping
systterrlls, csrtlemlcal feeders, auxiliary equipment (comprer%), and measuring and

contro ems

Makes as_%thmetic calculations to determine chemical feed rates, flow quantities, detention and
contact times, and hydraulic loadings as required by plant operations _

Monitors the status of plant operating guidelines, such as flow pressures, chemical feeds, levels
and water quality indicators, by refefence to measuring systems _ _

Performs routing preventative maintenance, such as lubrication, operating adjustments,
cleaning and painting equipment; . e L ,

Maintain plant records, including operating logs, daily diaries, chemical inventories and
automated data logs o
Collects representative water samples and performs laboratory tests on samples for turbidity,
chlorine residua and other tests as required by the operating permit or operational protoco
Perform minor corrective maintenance on plant mechanical equipment, e.g.: chemical feed
pumps : . . . : ,
Conducts tours of the waterworks and communicates with the public on issues associated with
water quality. ]

Orders chemicals, repair parts and tools _

Load, unload and store water trestment chemicals

Page 16

Follows safety rules for plant operations . .

Periodic flushing or swabbing of the distribution system _

Locate and repair water leaks and operates, maintains and r%al rs.vaves and %rants
Collects and transports routine water samples from the distribution system and
ensures proper ackﬁ\glng and shipment to the Iaborator]y _ _
Performs repair work while ensuring safety procedures for the works site, traffic and
the public are maintained , ,

Disinfects repaired or new sections of pipe and collects the necessary water samples
Maintains distribution system plans and maps

Cleans, disinfects and maintains reservoirs or other storage systems _
Operates and maintains any pumping equipment or facilities remote from the main
water treatment plant as nécessary _ _

L ocates and eliminates cross-connections or potential cross-connections

And delete the exception to private vehicle rates on page 22. Carried

REDA

THAT the Town not enter into a contract agreement with the Etomami Valley Regiona
Economic Development Authority for the up coming year. A membership with the REDA be
purchased. Carried
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Tax Cancellations
That the taxes for Lot 7 Block 17 Plan BC966 (municipal $66.04 and $32.38) be cancelled. The
Town acquired this property in 2004 and the property was later sold in 2004.

Carried

Utility Bills
THAT the amounts on the attached list of utility arrears be added to the property municipal tax.

($244.5 toroll #306, $255.50 to roll #557, $210.50 to roll #615, and $89.50 to roll #387)
Carried

THAT the attached list of $1,480.74 worth of outstanding utility bills be cancelled.
Carried

Victim Services
THAT aletter of sypport be sent to start a Victim Services team in Kelvington area.
Carried

Accounts Payable
THAT the attached list of $105,316.90 worth of accounts be paid.

Carried

Correspondence
THAT following correspondence be filed in the appropriate manner:
Sask Hedlth - Division Registrar’s Fees

Michelle Marquette - 2005 appointment

SGI - business recognition

Agnes Ewen, Principal RM Elementary School - parking
Alison Pugh - Buddies Update

Community Resources - GST for clients invoices

Minister of Labour - Additiona hours for part time workers
SGI - Community Grants

SnoRiders - winter 2004

Sheep Shape - fall 2004 newsletter

Business Messenger - Dec. issue

Heavy Construction newdletter - winter 2004 issue
INFONEX - performance Management Practices

CUPE - economic & social contribution of the public sector
SCFA - annual convention Jan. 27-9

NRC-CNRC - construction newsletter

RECY CLING - Nov/Dec issue

Environmental Practices- Nov/Dec issue

Turf & Recreation - Nov/Dec issue

Banff Management Cource

SCN Jan/Apr issue

Communities In Bloom - Sept- 2004

Laurie Artiss Ltd. - ads

Liberty - Jan/Feb 2005

2005 Proactive Maintenance Seminars

Access West - Jan/Mar issue

The Fire Services Journal

SaskBusiness - Dec/Jan issue

SUMMIT - Jan/Feb issue

Carried
Foreman Rory Hope attended the meeting to give the Foreman’'s Report.
Alderman Len left the meeting.

Signs

THAT two no parking signs be purchased and installed at the west elementary school entrance.
Carried
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SPWA

THAT one registration fee of $175.00 is paid for one of the maintenance staff to attend the
Saskatchewan Public Works Association conference in Saskatoon March 1-4. All pertinent

expenses be paid. Carried

Equipment

THAT we purchase two new tires for the grader @ $510.00 per tire.
Carried

Adjournment
THAT this meeting adjourn. Carried

MAYOR ADMINISTRATOR



